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Overview 

Å Besides being a fun way to connect with family and friends, social media is 

a powerful tool to get your message out to a broader audience. 

Å We are heading into one of the most important election cycles in our history. 

We must take the U.S. Senate and Presidency to ensure that we stop the 

Progressives. 

Å The Progressives use social media to impact policy and to rally their 

followers. We must do the same to match and surpass their efforts. We 

must communicate more effectively than our adversaries! 

Å Elections are called ñcampaignsò because itôs a battle! 



Goals 

Facebook 

Å Set Up an Account/Profile 

Å Choose Account, Security, and 

Privacy Settings 

Å Connect with People 

and Groups 

Å Communicate with Others 

Å Manage Your Account 

Twitter 

Å Set Up an Account/Profile 

Å Identify Email, User Name & 

Password 

Å Find People to Follow 

Å Decide Who to Follow 

Å Gather Followers 

Å Manage Your Account 

During this training, you will learn how toé 



Facebook: Account/Sign Up (1 of 5) 

1. Go to www.facebook.com. The 

login screen displays. 

2. Complete the following fields: 

ÅFirst Name 

ÅLast Name 

ÅYour Email 

ÅRe-enter Email 

ÅNew Password 

ÅI am 

ÅBirthday 

3.  Click the Sign Up button. 

Tip: Passwords are typically, 8 characters with at least one character 

(e.g., @, #, %, etc.) and one number, including uppercase (e.g., K) and 

lower case (e.g., k) characters. For example, CobbGOP_2012. 



Facebook: Account/Sign Up (2 of 5) 

4. On the Sign Up dialog box and 

for the Security Check section, 

type what you see in the Text in 

the box field. 

Note: If you cannot figure out the 

words, click the blue ñTry 

different wordsò or ñan audio 

captchaò link. 

5. Click the Sign Up button. 



Facebook: Account/Sign Up (3 of 5) 

6. For Step 1 Find Friends, select the 

appropriate decision from the two 

options below: 

Å Click Skip this step to 

continue. Recommended 

because you can choose your 

Facebook connections later. 

Å If you prefer to let Facebook 

access your address books and 

automatically attempt to load 

your contacts into Facebooké 

 Å In the Your Email field, 

type your email address 

and click Find Friends. 

Å For the various engines, 

click the Find Friends link. 



Facebook: Account/Sign Up (4 of 5) 

8. Perform one of the following options: 

ÅAdd People you know and Save & 

Continue. 

ÅSkip.  

7. For Step 2 Profile 

Information, perform one of 

the following two options: 

ÅComplete as much of the 

following information as 

youôd like. This 

information can help you 

later to find people you 

know. Click the Save & 

Continue button. 

- High School 

- College/University 

- Employer 

ÅClick the Skip link. 



Facebook: Account/Sign Up (5 of 5) 

9. To set your profile picture, choose the appropriate action: 

ÅClick the Upload a Photo link and browse to the photo of your 

choice. 

ÅTake a Photo with your webcam. 

Note: This photo can be changed later. 

10. Save & Continue or Skip. 



Facebook: Account Settings 

On the Account Settings screen and from the Home drop-down list in the 

header, you have access to the following editable information. 

Å Linked Accounts 

Å Language 

Å Download a copy of your 

Facebook data for 

safekeeping 

Å Name 

Å Username 

Å Email 

Å Password 

Å Networks 



Facebook: Security Settings 

Click the Security link from the menu on the left to display the Security 

Settings screen, which has the following options. 

Å Recognized Devices 

Å Active Sessions 

Å Deactivate your account 

Å Secure Browsing 

Å Login Notifications 

Å Login Approvals 

Å App Passwords 



Facebook: Privacy Settings 

On the Privacy Setting screen and from the Home drop-down list in the 

header, you have access to the following customizable information. 

Å Control Your Default Privacy 

Å How You Connect 

Å How Tags Work 

Å Apps and Websites 

Å Limit the Audience for Past Posts 

Å Blocked People and Apps 



Facebook: Connections 

To begin making your connectionsé 

1. Click the Find Friends link in the header. 

2. Use the search criteria to locate a person, group, or fan page. 

3. Click the +1 Add Friend button. The button changes to read 1+ 

Friend Request Sent  

As you connect with more people, Facebook provides you with 

connection opportunities through your connections and shows the 

number of mutual friends. 



Facebook: Communicating 

While managing your account, you have access to the following 

functions: 

Å Status Updates 

Å Wall to Wall Posting 

Å Personal Facebook Messages 

Å Group Wall Post 

Å Chat  

Å Commenting on other posts 

Å Deleting Posts 

Å Receiving automatic emails 



Twitter: Account/Profile 

1. Go to http://twitter.com/signup. The login screen displays. 

2. Complete the following fields: 

ÅFull Name 

ÅEmail 

ÅPassword (same as Facebook best practices) 

ÅUsername 

3.  Click the Create my account button. 



Twitter:  Account/Profile 

4. On the Welcome screen, click the Next button. 

5. On the Follow Freely screen, a list of possible people to follow 

displays. Choose any or click the Skip this step link. 

6. On the Add your favorites screen, choose any or click the Skip 

this step link. 

7. On the Find people you know screen, search your contacts for 

possible people to follow or click the Skip this step link.  



Twitter:  Account/Profile 

8. A yellow message displays at the top of the screen, prompting you 

to go to your email account. 

9. Access the email and click the link to activate your account. 

10. For Step 1., search for at least one person by completing the blank 

field and clicking the Search button. 

11. When you identify the appropriate person, click the Follow button. 

12. To continue building your profile, in the header, click the Profile link. 



Twitter:  Account Settings 

13. For the Picture field, browse and select an appropriate photo, 

which can be changed later. 

14. Add your location (optional), such as Acworth, Georgia, USA. 

15. Add a Web address, if applicable. 

16. Create a short 160-character bio to introduce yourself. 

17. Write your first Tweet of 140 or fewer characters to whomever 

you choose. 



Twitter:  Who to Follow 

Based on your bio and the 

content of your Tweets, 

people will ask to follow 

you. In turn, you can 

choose who to follow.  

From the header, click the 

Who to Follow link. Use 

the Search field to locate 

specific people. 

The View Suggestions tab shows some options that Twitter has inferred 

should be someone you would be interested in following. 

Note: The blue checkmark signifies a verified Twitter account. 

The Browse Interests tab allows you to choose topics with a particular 

set of followers. For example, there is a Government tab. 

The Find Friends tab allows you to access your various address book 

information. Remember during setup when you skipped this option? 



Twitter: Communicating 

Å Timeline 

Å Hashtags (#) 

Å @Mentions 

Å Your Tweets 

Å Lists 

Å Profile Pictures 

Å Direct Messaging 

Å Retweeting 

Å Blocking 

Å Private vs Public Accounts 

 

While managing your account and communicating with your followers, 

you have access to the following functions: 

 



Twitter: Practice Using Help 

Twitter provides a robust 

help center. To access 

helpé 1. From the drop-

down list beside your 

name, click the Help link. 

 

Letôs look up the topic ñThe Twitter Glossaryò to learn the Twitter lingo 

and vocabulary.  2. Click the Twitter basics link.  3. From the Welcome 

to Twitter Support! list, click the link for The Twitter Glossary.  4. Click 

ñHò and read the Hashtag information.  5. To leave the help area, from 

the drop-down list beside your name, click Back to Twitter. 



Social Media: Communicating 

The following are some general recommendations for using social 

media: 

Å Do post helpful, accurate, and entertaining information. 

Å Do share information about upcoming events of interest. 

Å Post only what you wouldnôt mind your mother seeing. 

Å Do not use foul language. 

Å Do not post lewd photos. 

Å If you are angry, sleep on the thought before posting something you 

may regret.  

Å Remember that you represent yourself to the public through your 

communications. 



Assignments 
Facebook 

1. Use the attached step-by-step 

instructions to create a 

Facebook account. 

2. Locate and ñLikeò the Cobb 

County Republican Party. 

3. Locate Robert J. Potts, 

Candice Sherman, and Mary 

Van Brink and become 

ñfriendsò with them. 

4. Locate and join your 

appropriate House District 

quadrant (e.g., North Cobb 

Republicans) group. 

Twitter 

1. Use the attached step-by-step 

instructions to create a Twitter 

account. 

2. Locate and follow ñcobbgop.ò  

3. Locate and follow ñrobertjpotts,ò 

ñCobbYC,ò and ñMaryVanBrink.ò 

4. Send the following 130-

character Tweet: @robertjpotts 

@CobbYC @MaryVanBrink - I 

created my account and here is 

my first tweet! I look forward to 

reading your tweets. 

Recognition: If you accomplish these tasks and have provided your email 

address during the training, weôll email you a certificate of completion! 



Lessons Learned 

Facebook 

Å Set Up an Account/Profile 

Å Choose Account, Security, 

and Privacy Settings 

Å Connect with People 

and Groups 

Å Communicate with Others 

Å Manage Your Account 

Twitter 

Å Set Up an Account/Profile 

Å Identify Email, User Name & 

Password 

Å Find People to Follow 

Å Decide Who to Follow 

Å Gather Followers 

Å Manage Your Account 

Now, you should be able toé 



Contact Information 

In addition to contacting us through Facebook and Twitter, hereôs how 

you can reach us for more information: 

Robert J. Potts 

(678) 205-7282 (cell) 

robertpotts24@gmail.com 

Mary R. Van Brink 

(678) 313-6200 (cell) 

mrvanbrink@comcast.net 

Candice Sherman 

(678) 641-2997 (cell) 

sherman_candice@yahoo.com 


